	Twin City Process Service, LLC
5416 Jefferson Ct.
St. Paul, MN  55110
Phone:  651.251.8078
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	Delivery / Service

Request Form
www.tcprocess.net



	Today’s Date:
	     
	
	Firm:
	     

	Deadline Date:
	     
	
	
	     

	Deadline Time:
	     
	
	
	     

	
	
	
	
	     

	Statutory Deadline:
	     
	
	Ordered By:
	     

	Firm File #:
	     
	Phone:
	     


	 FORMCHECKBOX 
 Delivery
	 FORMCHECKBOX 
 Filing
	Court:
	     

	 FORMCHECKBOX 
 Process Service 
     (Please include copy of cover letter)
	 FORMCHECKBOX 
 Recording
	County:
	     
	

	 FORMCHECKBOX 
 Pick Up
	 FORMCHECKBOX 
 Tax Petition
	County:
	     
	


Firm Instructions for Driver:
Phone Confirmation  FORMCHECKBOX 

(Please include Recipient Name & Address as well as Any Additional or Helpful Information)
     
Please Note that an Affidavit of Service will be provided with Your Billing Statement unless otherwise specified.
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Driver Completion Information:
	Driver:
	
	Date:
	
	Time:
	
	County:
	

	Court File #:
	
	Party Served:
	
	Title:
	

	Papers:
	



	Advance Fees:
	$ 
	Driver:
	
	Date Received:
	

	Check #:
	
	Invoice #:
	
	Time Received:
	

	To:
	
	Billing Amount:
	$
	Time Called:
	



